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PEASOMNEL DIRECTCR MEMORANDUM NO.  -33

SUBJECT : Personnel Office Processing of Part-Time and
"Susmer-{nly” Personnel

REWEPENCE: F N Port-Time and "Sumser-Only” Esployment
?k‘ s of Agency Parsomnel, Ssted 17 July 1953

" General

maumb&wmmwmwmw‘ .
Branah, Gebral Servioes Office and the Fiscal Division, Cosptroller's
Of2ice with insot data relative to all Persomnel adtions involving
mme:mm i3 no%t included on Form

Be. 37-33A, Personel Service Contract.

2. Proosdure

a. Propsre an origioal sad four carbon copies of the AF-32,
used &3 Notifidetion of Perscnnsl Actien.

. The words "TEMPORARY/PARZ-TINE" will be shown in the box

Y

1n S ugper-right-hsnd corver of the SF-52. (Sultble rubber

sbings have bedn crdsred for this purpose. In the interim, the
Qe mmumiegwmmwmmzm
with accessicn sctioms:
“Segorary Appointment (Contrset Wo. )
oR
"Pars-Time Appointment (Contract Ko. __),
a8 wppropriste.

4. On "{n-service” and ssyarstion actions the nature of the
sobion will be followed by the Personal Bervices Contract number.
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e. Item No. 7, C8 or Otker Legal Authority, will be
oonpleted as follows:

FL L9
#6C # (Personsl Service Comtrect Wusber)

£. All other items cn the SP-52 will be completed in
socor@ance with existing requirements.

. One cepy of the BF-52 will be attached to each copy
{vith'm exeeption of the Contrastor's cc_mr) of Form No. 37-53A,
Smploges Services Contract, anf distributicn will be msde as
indicated on the lstter form.
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